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[I€arOrHYeCKUM COBETOM - 3aBEIYyIMIas MBJIOY IlectpeunHckuit
npotokoin Ne 1 l I[éTci_( il s «Kaenkaii»
ot «17 » centsiops 2019 rona I/Z//{// H.A.MarpocoBa

Monoxenne
0 3alMTe NNEPCOHAIbHBIX AAHHBIX pAa0OTHHKOB
MBJI0Y Ilecrpeunuckmii nercknii cajx «Kaenkaii»

1. O6mmue noJ10:KeHHs

1.1. Hacrosimee ITonoxenue paspaborano B cooreTctBry ¢ OenepanbHbM 3akoHoM Ne 149-@3 ot
27.07.2006 T «O6 wHbOpMANUK, HHPOPMAIMOHHBIX TEXHOJIOTHSAX M O 3alMTE MHOOPMALUK) B
penakuuu oT 18 mapra 2019 r, ®exepanshbiM 3akoHoM Ne 152-@3 ot 27.07.2006 r «O
MepCOHANBHBIX JaHHBIX» B pexakuuu or 31 nexabps 2017r; Kowmcrurynumedn Poccmiickod
deneparuu u TpymoBeiM  KomekcoMm Poccmiickok  ®eneparuu, YCTaBOM —JIOIIKOJIBHOTO
oGpasoBaTenbHOrO yupexkienus. Ilpu cocraienns yureHo Ilonoxenne 00 O0COOCHHOCTAX
06pabOTKM MEPCOHANbHBIX JAHHBIX, OCYIIECTBIAEMOHW 0€3 HCIONB30BAHMA  CPEJACTB
aBTOMATH3aIMH, yTBepxkaeHHoe [loctanosnenneM IIpaButensctBa PO Ne 687 ot 15.09.2008r;
Tpe6oBaHMs K 3aILMTE NIEPCOHATBHBIX JAHHBIX IPH MX 00paboTKe B HHPOPMALHOHHBIX CHCTEMAX
EPCOHANBHEIX JAaHHBIX, yTBepx/eHHble IloctaHonenuem IlpaButenbcra Poccuiickoi
®epneparmn Ne 1119 ot 01.11.2012r.

1.2. Jlannoe ITonoxkeHHe OMpenenseT OCHOBHbIC TpeOOBaHMs K 3alluTe, 00pabOTKe, MOPSIKY
TOJTy9EeHHs], XPAHEHHUS], HCIIOJIb30BAHMS U TIEPEadu MEPCOHATBHBIX JAHHBIX COTPYJAHHUKORB JETCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HApyLIEHHE HOPM, PEryJIHpYIOUX 00pabOTKy W 3alluTy
IIEPCOHABHBIX JaHHBIX B JIOIIKOJILHOM 00pa3oBaTeIbHOM YUPEIKICHUH.

1.3. TloJI0eHHe YCTaHABIMBAET OCHOBHBIE IOHATHS K COCTAB NEPCOHATBHBIX JaHHBIX PAOOTHHKOB B
JIOY, pernameHTHpYeT (OPMUPOBAHUE U BEJACHHE JTMUYHBIX JEI, ONPEIENseT pasa i 00S3aHHOCTH
paGOTHHKOB TI0 3allMTe MEPCOHATBHBIX JTAHHBIX, d TaKKe OOS3aHHOCTH COTPYIHHMKOB IO
06€CIEeYEHUIO JOCTOBEPHOCTH EPCOHATBHBIX JaHHBIX.

1.4. llembro Hacrosimiero IlomokeHus sBIsEeTCs OOECICYEHHe 3alIMTBI IIPaB U CBOOOJ
ITeIarOTHUeCKUX PabOTHUKOB M OOCITY)XKMBAIOLIETO MEePCOHaNa NpH 00paboTKe WX MePCOHATBHBIX
JIaHHBIX, B TOM YHCJIE 3aIUThI IPAB Ha HEMPUKOCHOBEHHOCTh YACTHOH JXKM3HH, JIMYHYIO TaHHY.

1.5. IIpu onpeaeneHuu o6beMa U COAEPIKAHKS IEPCOHATBHBIX JAHHBIX PAOOTHUKA aIMUHUCTPALs
JIOY pyxosoacteyercss Koncrurynueit Poccuiickoit @enepannu, @enepalbHBIMA 3aKOHAMM U
HactosiuM [losoxxenuem.

1.6. IlepcoHanpHble AaHHblE OTHOCSTCSA K KaTeropud KoHGmIeHIManbHOH mHbopmauuu. Pexum
KOHGUICHIMATLHOCTA TIEPCOHATBHBIX JAHHBIX CHEMAeTcs B CIydasX OO€3IMYMBAHHSA HIM TI0
ACTEUEHHMH 75 JIeT CpOKa XpaHEHHs], €CJIM HHOE HE ONPEIETICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue SBISeTCs BHYTPEHHHM JIOKQIbHBIM HOPMAaTUBHBIM akToM JIOV,
00s3aTebHBIM U1 MCIIOJIHEHHMS BCEMHM pPaOOTHHKaMM, HMEIOIIMMH JOCTYI K IE€PCOHATIBHBIM
JIAHHBIM COTPYAHHKOB JIOMIKOJIBHOTO 00pa30BaTENbHOIO YUPEKACHHS.

2. OcHOBHbIE NOHATHS M COCTAB [I€PCOHATLHBIX TaAHHBIX PAOOTHUKOB

2.1. Ilepconanvuvie Oannvie - Mo00as HUHOGOPMALMSA, OTHOCALIASACS K ONpPEACICHHOMY HIIH
OIIpe/IesIEMOMY Ha OCHOBAHMHU Takoil MH(OpMalyK GH3MIECKOMY JHILY, B TOM YHCIIE €r0 hamuus,
MMsi, OTYECTBO, TOJI, MECHIl, JaTa ¥ MECTO POXICHHS, a TaKKe aJpec, CEMEWHOe, COLHUATBHOE,
MMYIIECTBEHHOE MOJIOKEHUE, 0GpasoBanue, mpodeccHs, T0X0bl U Apyras HHHOpMALIH.

2.2. Ilepconanvhvie dannvie pabomnuxa - 310 nHGopManus, Heobxoaumas 3asenyromemy 10V B
CBSI3H C TPYOBBIMH OTHOIIEHHSMH ¥ Kacarowascss KOHKPETHOTo coTpyHuka. [lox undopmarmei o




[image: image2.jpg]patoTEEES NOHHMAIOTCS CBEICHHSA O (aKTax, COOBITHUSAX M OOCTOSTENbCTBAX >KU3HM PabOTHHKA,
DOIB0IE0IEE HISHTHOHIIHPOBATH €ro JIMYHOCT. [lepcoHabHbIe TaHHbIE paOOTHHKA CO/IEPKATCS B
OCEOEEOM JOKVMEHTE IePCOHATRHOTO y4eTa pabOTHHKOB - THYHOM Jlejie pabOTHHKA.
23 (¥pafomsa nepcoHaibHblX OAHHBIX — 3TO JEUCTBHS (ONepalyt) ¢ NePCOHATbHBIMHU JaHHBIMHU,
BEE0Eas COOD. CHCTEMATH3AIMIO U HAKOIUICHUE, XpaHeHHe, yTouHeHUe (0OHOBICHHE U U3MEHEHHUE),
BCDOTEI0BAHES ¥ DAcTpocTpaHeHue (B TOM YHCIIe Tiepeiada) epCoOHATbHBIX TaHHBIX.
24 Pacmpocmpasenue  NepcoHalvbHblX OAHHLIX - JIEWCTBUS, HaNpaBlIEHHbIE Ha Mepeaavy
DEPCOHATEHEIN JaHHBIX ONPEJEIEHHOMY Kpyry Juil (mepelnada MepCOHAlIbHBIX JAHHBIX) WM Ha
O3IEAXOMICHHE C TNEepPCOHATHHBIMU JIaHHBIMH HEOTP4HMYEHHOTO Kpyra JIMI, B TOM 4YHCIE
00HapOI0BaHKUE TNEPCOHATHHBIX JAaHHBIX B CPEACTBaX MAacCcOBOM WHGOpMAIMM, pa3sMElICHHE B
EEOODPMAIHOHHO-TETEKOMM YHUKAI[MOHHBIX CETSAX MM MPEIOCTaBICHHUE IOCTYIA K NePCOHATbHBIM
JaHHBIM KaKHM-THOO HHBIM CITOCOOOM.
2.5. Henoavzosanue nepcoranivHublx OAHHBIX - NEACTBUS (ONEpALMU) C MEPCOHAIBHBIMU JaHHBIMH,
cosepmaemslie JIOY B 1ensx npuHATUS PEUICHUN HIIM COBEPIIEHUS! MHBIX JEUCTBUM, TOPOXKIAIOIIUX
FODHIWYECKHE IIOCIEICTBHS B OTHOUICHWHM Pa0OTHWKA WM IPYTHX JIAI JTHOO HWHBIM 00pa3oM
3aTparuBarlIMX 1paBa U cBOOO1bI paOOTHHUKA UK APYTHX JIMII.
2.6. ObweoocmynHuvle nepcoHaibHble OaHHble - TIEPCOHATBHBIE JaHHbIE, TOCTYN HEOTPAHUYECHHOTO
Kpyra JMI K KOTOPhIM TPEIOCTaBIEH C corjlacusi padOTHHKA WM Ha KOTOpPBIE B COOTBETCTBHUHU C
deaepaTbHBIMH 3aKOHAMH HE PaclpoCTpaHsAeTcsi TpeOoBaHUE COONMIOICHUS KOH(UICHIIHAIBHOCTH.
2.7. B cocTaB nepcoHalbHBIX JaHHBIX paboTHUKa JIOY BXOIAT:
* aHKeTHBIe ¥ OHorpaduvecKue JaHHbIC,
* oOpa3oBaHue;
*  CBEJEHHS O TPYJIOBOM H OOIIEM CTakKe;
* CBEJEHHS O COCTaBE CEMBH;
* TacHOpTHBIE JaHHBIC;
* CBEJEHHUS O BOMHCKOM Y4eTe;
* CBe/eHHs 0 3apabOTHOI I1aTe COTPYIHUKA;
*  CBEJEHHS O COIMATBHBIX JIbIOTAX;
*  CIELHAIbHOCTS;
*  3aHMMaeMasi JIOJDKHOCTb;
*  ajpec MecTa XHUTEeJIbCTBA U TeledoH;
* MecTO pabOThl UM Yy4eObl YIEHOB CEMbH U POJICTBEHHUKOB;
*  cojep)KaHHE TPYJOBOIO JJOrOBOPA;
* TIOJIMHHUKHU U KOTTUH TPHUKA30B;
* JIMYHOE JIeJI0 U TPYAOBas KHIXKKA COTPYIHHUKA;
* OCHOBaHMS K IpUKa3aM;
* MarepHagbl 1O T[IOBBINIEHUIO KBAIH(QUKAIMA W TEPernoAroTOBKE COTPYIOHHKA, €ro
aTTECTAallUH, CIIy>)KEOHBIM pacclieZIOBaHUSIM.
2.8. Jlugnoe neno paborauka JIOY HaxoaAuTcs B JOKYMEHTAIIMH JICTOIPOU3BOIUTEIS U COCTOHT U3
CISIVIOIHX JTOKYMEHTOB:
* aHKCTA.
* asrobuorpadus;
* KONHH I0KYMEHTOB 00 00pa3oBaHuH;
* xaprouka popmsl T-2;
* KONHS NPHKa3a o npuéme Ha paboTy;
* TPVIOBOH JOr0OBOp:
* JOKYMEHTHL CBS3aHHBIE C IIEPEBOJOM M IEpeMeIleHHEM pabOTHHKA (KOIHMM IIPHKA30B,
3as8IcHES padOTHHKA H T.I1.);
* BMIWCEH (KONHH) H3 JOKYMEHTOB O TNPHCBOCHHUH TOYETHBIX 3BAaHWUN, YUEHOW CTENeHH,
HaIPDEEICHWH TOCYIaDCTBEHHBIMH HarpaJaMH:;
* EONEE HarPaIHLIX THCTOB;
* FTTECTANHOHHHIC THCTH;
* EONEE NPEKa30B O MNOOMPEHHSX, B3BICKAHHIX;
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* 3asEacEEE pabOTHHKA 00 YBOJIBHEHHH;

* ROOES DpEKa3a 00 YBOJILHCHHH,

* sasmocEwe padboTHHKA 00 O3HaKOMJIEHHH ¢ JjgokymeHTamMu JIOV, ycTaHaBIMBAKOIIUMHU
DopEa0ox 00pa0OTKHM NEPCOHANbHBIX JaHHBIX Pab0OTHUKOB, a TAaKXKe O €ero mpasax H
DEEIEEE0CTSX B 3TOH 00JaCTH;

*  IpVTEE  JOKYMEHTBL,  HAXOXKICHME KOTOPBIX B JIMYHOM Jene OyAeT MNpH3HAHO
BESISCO00Pa3HbIM:

* B Jws=HEOe 1e70 padOoTHHKA JIOIIKOJBHOTO 00pa30BaTEIBbHOTO YUPEXKIAEHHS BKIIFOUYAECTCH
TEE0EE OMHCH BCEX JTOKYMEHTOB, HAXOISIIUXCS B JEJIE.

29 Paswememwe ma odMIHATHHOM caiite (ororpaduii paGOTHHKOB, BHIEO C paboTHUKaMH
COTPY IHHKH PaspemarT yTeM IIPeI0CTaBIeHUs coriacus Ha 00paboTKy NMepCOHATBHBIX JaHHBIX B
JOWKOISHOM 00pa30BaTeIbHOM YUPEIKICHHH.

2.10. Tepconaisusie 1anHble pabotHuKa JIOY sBisioTcs KoH(HIEHIHATLHON HHpOpMaIMel 1 He
MOTYT OBITE HCIOIB30BaHBl COTPYIHHKAMH JIOIIKOJIBHOTO 0OPa30BATENLHOTO YUPEKIEHHUS B
AMYHBIX HEsX.

3. lopsaaok no.Ty4enHsi, 00paloOTKH H IepefavH MePCOHATbHBIX IaHHbIX PA0OTHHKOB

3.1. Ilox 06paboTKo# MepcoHANbHBIX JaHHBIX paboTHuKa JIOY MOHMMAETCs MOTyYeHHe, XpaHEHHe,
KOMOMHHpOBaHME, IepeJada MWIM JiIo0oe JApPYroe MHCIOJIb30BAHME IIEPCOHANBHBIX JaHHbIX
COTPVIHHKA JIOLIKOJIBHOIO0 00pa30BaTEIEHOTO YUPEXKICHHUS.

3.2. B uensax obecneyeHus mpaB U cBOOOJI YeJI0BEKA ¥ MPAKAAHHHA IPH 00paboTKe MEePCOHATBHBIX
AaHHbIX pabOTHUKA 00543aHbI COOMI0IATECS CAEAYIOLME 001IUe TpeOOBAHMUS:

3.2.1. Tlomyuenne, XpaHeHHe, KOMOWHHpPOBaHHE, ITlepeaada WM JIFOOOE APYroe HCIOJIb30BAHHE
NEPCOHATBHBIX JaHHBIX paboTHUKA JIOY MOXET OCYIIECTBIATHCS HCKIIOYMTENLHO B LENAX
oDecrieyenns COONMIOJEHHS 3aKOHOB M MHBIX HOPMATUBHEIX IIPABOBBIX aKTOB, COJCHCTBHS
paboTHHKaM B TPYJOYCTPOMCTBE, OOYYCHHH U TPOJIBUKEHMH 110 CIykbe, obecleyeHns JTUIHOM
0€30MacHOCTH  COTPYIAHMKOB, KOHTPOJISI KOJIHYeCTBA W KAyecTBa BBINONHAEMOH paGoTHl 1
o0ecred4eHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu ompeneneHuu oObeMa H COJAEPKAHUS, OOPaOATHIBAEMBIX IIEPCOHATIBHBIX NAHHBIX
paborauka 3asenyromuit JIOY momkeH pykoBouctBoBarthes KoHctumTymmed Poccmitckoit
®enepauun, TpyaoBeIM KOJEKCOM U HHBIMHU (eIepaTbHBIMM 3aKOHAMH.

3.2.3. Bee nepconanbHble TaHHBIE PaOOTHHUKA MOJIYYalOTCS y HErO caMoro. Eciu IepcoHanbHbIe
AanHbIe coTpyaHUKa J[OY BO3MOXKHO IOIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO pa0OTHHK JOJKEH
OBITh YBEJOMJIEH 00 3TOM 3apaHee, ¥ OT HEro JI0JDKHO OBITh IOIYYEHO IIHCBMEHHOE COTJIacHE.
3.2.4. 3aBeyromui JI0IKOJIBHBIM 00pa30BaTEIbHBIM YUPEKIECHHEM JI0JDKEH COOOIUMTH PAOOTHHKY
0 LIeTsX, MPEANoJIaraéMbIX HCTOYHUKAX U cIIoco0axX MOMyYeHUs MEPCOHABHBIX JaHHEBIX, 4 TAKKE O
XapaxkTepe NOJISKALIMX MOJyYEHHIO IEPCOHANBHBIX JaHHBIX H IOCIEACTBHIX OTKa3a COTPYIHHKA
JaTh NMCbMEHHOE COIJIaCHe Ha MX IOJIyYeHHE.

3.2.5. He nmomyckaercs moaydeHHe W 0OpabOTKa MepCOHANBHBIX MaHHBIX paboTHMKa JJOY o ero
NOTHTHYECKUX, PEIMTHO3HBIX U HHBIX YOEXKICHUIX M YAaCTHOW XKHM3HH, a TAKIKE O €ro WICHCTBE B
00LIECTBEHHBIX 00BEIMHEHUAX HIH €r0 MPO(COIO3HOM JeSTENbHOCTH, 3a HCKIIOUEHHEM CIIydaes,
MPEeIYCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepaiu.

3.2.6. PaBoTozaresib He MMEET NPaBO MOJTy4aTh U 00pabaThIBaTh MEPCOHATBHBIE NaHHbIE PAOOTHHKA
O €ro 4ICHCTBE B OOLIECTBEHHBIX OOBEIMHEHHUSX HIH €ro MPOQPCOIO3HON JEATEIHLHOCTH, 3a
HCKTIOYEHHEM CIIydJaeB, NIPe1yCMOTPEHHBIX (elepalbHEIMU 3aKOHAMH.

5.2.7. Tlpn NpHHATHH DELICHHH OTHOCHTEIBHO PAabOTHHKA HAa OCHOBAHHHM €r0 MEPCOHANBHBIX

JaHHBIX HE JOMYCKaeTCs MCIO/Ib30BaHHE JAHHBIX, MOIYYEHHBIX UCKIIOYUTEILHO B PE3y/bTaTe HX
2BTOMATH3HPOBaHHOH 00pPabOTKH HIIH 3JIEKTPOHHOTO ITOIYYEHHUS.
3.3. Ilpusumns! 00paboTKH NEPCOHAIBHBIX JaHHBIX padoTHHKOB JIOV:
* 3aKOHHOCTH lEIeH H cocodoB 00padOTKH NePCOHATBHBIX JAHHBIX H JT00POCOBECTHOCTH;
* COOTBETCTBHS LeleH 00padOTKH NMEepPCOHANTBHBIX JAaHHBIX [ENAM, 3apaHee ONpeeIeHHEIM H
3a9B7ICHHBIM NPH CcOOpe NEpPCOHAIBHBIX JaHHBIX, a TaKKe MOJHOMOYHUSAM pabOTHHKA,





[image: image4.jpg]SCVIIECTBIISIONIEr0 00paboTKy IMEPCOHATBHBIX AaHHBIX,

« cooTBeTCTBUS oOBbEMa M XapakTepa oOpabaThIBa€MbIX MEPCOHATBHBIX NaHHBIX, Croco0oB
06paboTKH TEPCOHANIBHBIX JaHHBIX IETAM 00pabOTKHU IepCOHATBHBIX TaHHBIX ]

«  3OCTOBEPHOCTH MEPCOHATBHBIX [aHHBIX, MX JOCTATOYHOCTH Ui IeneH 00paboTKHy,

£710MYCTHMOCTH 06PabOTKH EPCOHATIBHBIX JAHHBIX, M30bITOYHBIX 10 OTHOLICHHUIO K LEIIIM,
3agBIIeHHBIM ITPH cOOpe NEePCOHATBHBIX JaHHBIX]

*  HeJONMYCTUMOCTH OOBEIMHEHHS CO3JAaHHBIX JIsi HECOBMECTHMBIX MEKIY coboit neneit 6a3
1aHHBIX HHQOPMAIMOHHBIX CUCTEM EPCOHABHBIX JIAHHBIX.

3 4 B cavgasx, HENOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPY/IOBBIX OTHOIICHHH, B COOTBETCTBHH
oo cr. 24 Koncruryuuu Poccuiickoit denepanny BOZMOXKHO IMOIYyYCHHE U 00paboTKa JaHHBIX O
=scTHEON KM3HM pabOTHUKA JOIIKOJBHOTO 00pa3oBaTENbHOIO YYPEKICHHS TOJNBKO C €ro
EECEMEHHOIO COIVIACHS.

3.5 K oGpaboTke, nepejladye U XpaHECHHIO MEPCOHAIBHBIX JaHHBIX pabOTHHKA MOTYT UMETh JIOCTYTI
OTDYIHHKH JIOMIKOJIBHOIO 00pa30BaTeIbHOrO yUPEKIACHHUS.

& Mcrmop30BaHME IIE€PCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C HCIIAMH,
OmpeISTHBIINME HX HonydeHue. [lepcoHaIbHbIe JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B LETX
OpEEHHEHHSA UMYIIECTBEHHOTO ¥ MOPAIBHOTO Bpe/a IpaXkJaHaM, 3aTpy/IHEHNs peanu3allkii Ipas 1
c=0601 rpakan Poccuiickoii ®enepauui. OrpaHuYeHne Mpas rpax/an Poccuiickon denepanuu Ha
ocHOBE HCIMONB30BaHMS HMH(POPMAIMHM 00 HX COLMAIBHOM TPOMCXOXKIECHHH, O PacoBOH,
HAIMOHATHHOMN, S3bIKOBOM, PEJIMIMO3HON U NAPTHHHOM MPUHAJIEHOCTH 3aIIPEIICHO U KapaceTcs B
COOTBETCTBHH C 3aKOHO1ATEIBCTBOM.

3.7. Ilepeaya TepCOHATBHBIX JAHHBIX PAOOTHHKA JOLIKOJIBHOTO 00pa3oBaTEIbHOTO YIPEKACHHS
803MOYHA TOJIBKO C corjacus pabOTHHUKA B CIIydasx, IPAMO IIPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit Denepanuu.

3.8 Ilpu mepedaye MepCoHATBHBIX JAHHBIX paboTHMKa 3aBeiyromui JIOY jmomkeH cobmonark
caeaviomue TpeOOBaHuA:

+ He coOOWIATh [EpCOHANBHBIE JAHHbIE PabOTHHKA TPEeThell CTOpOHE Oe3 MHCBMEHHOrO
cornacusi paOOTHMKA, 3a HMCKIIOYEHWEM CIydyaeB, KOTAa 3TO HEOOXOMMMO B IEIsX
NpeIyNpeXkIeHUs yrpo3bl JKM3HH M 3[0pOBbIO PAbOTHHKA, a TaKKe B CIy4asX,
VCTaHOBJICHHBIX (e/lepajlbHbIM 3aKOHOM;

+ He cOOOMmATH IepCOHATHHBIE JaHHBle pPabOTHHKa B KOMMEDHYECKHMX Lelsix 0Oe3 ero
MHCBMEHHOTO COTJIAacHs;

*  OpPeAYNpPEINTh JIHL, NOJIyYarolUX MMEePCOHAIBHBIC NaHHBIC pabOTHHKA, O TOM, YTO 9TH
JqaHHBIE MOTYT OBITH HWCIIOJB30BaHBI JIMIIE B IEJSX, U KOTOPBIX OHH COOOIIEHBI, U
TpeboBaTh OT 3THX JHMIl TOATBEPKICHHS TOTO, YTO ITO HPABUIIO cobmoaeno. Jluna,
NOIVHAMOIIHE ePCOHATbHBIE JAHHBIC PAOOTHHKA, 005A3aHbI COOMIOATH PEKUM CEKPETHOCTH
(xorduienumatsHocTH). JlaHHOE TOJIOXKEHWE HE  PaclpoCTpaHseTcs —Ha oOMeH
NepCOHATHHBIME  TaHHBIMH PAa0OTHMKOB B MOPs/IKE, YCTaHOBJICHHOM GbenepaabHbBIMK
3aKOHAMH:

« paspemats 0CTYI K [IEPCOHATBHBIM JaHHBIM pabOTHHKOB TONBKO  CTEHHAIBHO
VIIOTHOMOSSHHENM THIAM, ONpe/eIeHHbIM npukasom no JIOY, mpu 3ToM yKasaHHbIC JIHLA
JoTEH WMETs IPaBO [01yYaTh TOJIBKO Te NEPCOHATbHBIE JaHHbIE PAOOTHHKA, KOTOPBIE
He00X0THME! 118 BLITIOTHEHHS KOHKPETHBIX QYHKIIHNMA,

+  me sanpammsats #HEQOPMAIMIO O COCTOSHHM 3/10pOBbS PAOOTHHKA, 32 UCKIIIOYCHHEM TEX
CEenemwi. ¥OTODEIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BBINOJHEHHS DPabOTHHKOM
TPYAEOBOHE QYVHKIIHHE:

*  mepelEsaTE MEPCOHATBHBIE JaHHBIC PAbOTHHKA MPEICTABUTENSM PAOOTHHKOB B MOPSJIKE,
yeTEEoETeEEOM | DYIOBBIM KOJEKCOM, M OIPaHHYMBATh 3Ty UH(OPMALMIO TOJBKO TEMH
SepoomaTEELIME  1aHHBIMH pabOTHHKA, KOTOPBIE HEOOXOMMMBI  JUIS  BBITIONHEHHS
VEESEEERIME NDSICTABHTEIMH HX QyHKUMA.

5% [lpw mepenses DepCOHATHHBIX JaHHBIX PaOOTHHKA (B TOM YHCIIE M B KOMMEPYCCKAX LeJsIX) 3a
SpeseTe 00 sasemviommER ISTCKHM CaJoM He JIOJDKEH cOO0IIaTh STH JaHHBIE TpeThel CTOpPOHE
Ses mmcssecE=0r0 COTIacHS PaOOTHHKA, 32 HCKIIFOYEHHEM CIIy4aeB, KOr/a 9T0 HEOOXOMMO B LETAX

O

Lad





[image: image5.jpg]OPSIVTIPSKACHUS YIpO3bl JKM3HM M 3I0POBBIO Pa0OTHHKA WJIM B CiydYasX, YCTAHOBJIEHHBIX
De1epaIbHbIM 3aKOHOM.

3.10. Tlepeaga mepcoHANBHBIX JAaHHBIX pabOTHHKA B Mpejenax JOIMIKOIBHOTO 00pa3oBaTebHOro
VEDEKIACHUS OCYIIECTBIIAETCS B COOTBETCTBUH C JIOKAJTbHBIMH HOPMAaTHBHBIMH aKTaMH YUPEKIECHUS.
3.11. He nomyckaeTcs oTBeyaTh Ha BOIIPOCHI, CBA3aHHBIE C IIepe/iadeii epcOHaIbHOM HHGOpMaLHH
no TenedoHy mwiH dakcy.

3.12. Bee Mepbl KOHOUICHITHAIBHOCTH MpH c6ope, 06paboTKe M Tepeaadd NePCOHATbHBIX JaHHbIX
COTPY/IHHMKA PACMPOCTPAHSAIOTCSA KaK Ha OyMa)KHbIE, TaK U Ha 3JIEKTPOHHBIE (aBTOMATH3UPOBAHHBIE)
HOCHTEIM HHPOpMAIIHH.

4. DopmMupoBaHHe U BeJeHHE JHYHBIX A paboTrHukos JJOY

+.1. Jlngnoe neno pabGoTHMKA JOIMIKOIBHOTO 06pa30BaTebHOTO yUPEXKIAECHUS POPMUpYETCs TOCIe
H3/1aHUs TIPHKa3a O ero npuéMe Ha pabory.

4.2. llepoHayagbHO B JIMYHOE €0 IPYIMHUPYIOTCS JOKYMEHTBI, COAEPKALINE MEePCOHATBHBIC
JasHHble paOOTHHUKA, B TIOPSJIKE, OTPAXKAIOIIEM IIPOLIECC NPHEMA HA paboTy:

*  3agBJIeHHe pabOTHHKA O TpUeMe Ha pabory;

*  aHKeTa;

* aBTOOMOTrpadus;

*  XapaKTEepUCTHKa-PEKOMEHIAIIHS;

* KoM IpuKasa o npuéme Ha paboTy B JOIIKOJIBHOE 00pa30BaTeIbHOE YUPEIKIEHHE;

* pacmucka paboTHMKa 00 O3HaKOMIeHHH ¢ jJokymMeHtamu JIOY, ycTaHaBIMBAIOLIIUMHU
MOPSZIOK 00pabOTKH NEPCOHANBHBIX NAHHBIX PabOTHHKOB, a TaKke 00 €ro mnpaBax H
00s13aHHOCTSAX B 9TOM 001acTH;

* pacnucka paboTHHKAa 00 O3HAKOMJIEHHH €ro C JIOKAIBHBIMM HOPMATHBHBIMH aKTaM{
JOIIKOJIBHOr0 00pa30BaTeIbHOTO YUPEIKACHHS; BHYTPEHHSS ONUCh.

4.3. Bce n0KymMeHTHl JMYHOrO Jena HOJMIMBAIOTCS B OOJNOXKKY 00pasua, yCTAaHOBJIEHHOTO B
JOIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 0OJI0XKKE JODKHBI OBITH (paMUITHS, UMS, OTIECTBO
COTpYIHHKA.

4.4. Jluunomy neny npucBamBaeTCs HOMEP, KOTOPBIH GUKCHPYETCS B XKypHAIE y4&Ta JIMYHBIX JeIL.
Homep 1M9HOrO J1€1a COTpYIHMKA JETCKOTO Ca/ia IPOCTABIIAETCS B BEPXHEM JIEBOM YTy OOJIOKKH
aena.

4.5. K ankeTe B JMYHOM Jiene mpukienBaercs (ororpadus pabotHuka (6€3 ronoBHOro y6opa)
dopmara 3x4.

4.6. B magnoM nene pabotauka JIOY BemeTcs BHYTPEHHSS ONHUCH, KyJa 3aHOCSTCS HANMEHOBAHHUS
BCEX MOIIIMTHIX JOKYMEHTOB, JaTa WX BKJIIOYEHHS B JIEJI0, KOJMYECTBO JIMCTOB, a TaKXKe Jara
H3BATHA JOKYMEHTA M3 JI€71a C yKa3aHWEM JIMLA, U3bABIIETO JOKYMEHT, U IPHUYMHY H3bATHA. B
CIyHae BPEMEHHOIO H3BATHS JOKYMEHTa BMECTO HETO BKIIAABIBACTCA JHCT-3aMEHMTENb. M3bsaTHE
JOEYMEHTOB M3 JHMYHOIO Jeja TMPOM3BOAUTCA HMCKIIOYUTENBHO C pa3pelleHHs 3aBeIyIOLIEro
JOWKOIBHBIM  00pa3’oBaTeNbHBIM  YYpeXKACHHEM. BHYTpeHHsSs  omuch  MOJMHUCHIBACTCS
JSIONPOH3BOINTEIEM, C VKa3aHHEM JIaThl COCTABJICHHUS.

<.7. Bee 20xyMEeHTEL, NOCTYTAIONINE B JIMYHOE 1€JI0, PACIIONAraloTCsl B XPOHOJIOTHYECKOM TIOPSIIKE.
<8 He jomycxaeTcs BEIH0YATh B JIMYHOE JIENIO JJOKYMEHTHI BTOPOCTENEHHOTO 3HAYECHHUS, HMEIOIIIHE
speweEEse (10 10 1eT) cpokM XpaHeHHs, HallpuMep, CIIPaBKH C MECTa KHTEIbCTBA, O COCTOSHUH
IWOPOSSE. O CEMESHHOM MMOJI0XKECHHH H T.II.

<5 [lECTs 0KV MEHTOB. NOIMMTBIX B JIMYHOE JE0 PAOOTHHKA JIOMIKOIBHOIO 06pa30BaTeIbHOTO
VEDCEICHES, HYMEPVIOTCS.

< 10 A=weTa S298STCR OCHOBHBIM JOKYMEHTOM JIMYHOTO JIEJIa, MPEACTABIIAIOIMM OO0 nepeucHs
SOEpocos 0 SmorpadEEeCKHX JJaHHBIX COTPYIHHKA, €ro 0Opa3sOBAaHMHM, BBIIOIHSEMOH paboTe ¢
SESLIE TDY 20808 ICETCIBHOCTH, CEMEHHOM IT0JIOKEHUH, MECTe TIPOTTUCKH WJIH MTPOKUBAHKS U T.II.
AENETE sanoTEscTCcs paOOTHHMKOM CaMOCTOSITENIBHO TPH OGOPMIIEHMHM NpuéMa Ha paboTy B
ANEENIEES0E 00PE30BaTeIbHOE YUPEKICHHE.

= 11 Tlow samosmcEwRy 2EKETH PaOOTHHK JT0JDKEH 3al0HATE Bee e€ Tpadbl, Ha BCe BOIPOCH 1aBaTh
WIERAS OTEETREL HC J0TVCKaTh MCIIPABJIEHUH MM 3a4epKHBAHUS, IPOYEPKOB, IOMAPOK, B CTPOTOM





[image: image6.jpg]COOTBETCTBHHU C 3alMCSIMH, KOTOPBHIE COIEPXATCs B €ro JMYHBIX JOKyMeHTaX. OTpHUaTelbHbIE
OTBETHI B rpadax aHKEeThl 3aIHCHIBAIOTCS 0€3 OBTOPEHMS BOIIPOCaA.
4.12. I1pu 3anonHennu rpadel «O6pa3oBanre» claeayeT IPUMEHSTh CIeAYIOMHUe GOPMYIUPOBKA B
3aBHCHUMOCTH OT TOTO, KAKOW JIOKYMEHT UMEETCsl y PaOOTHHKA:

*  «BBICLIEEY;

*  (HETIOJHOE BBICIIEEY;

*  «CpeaHee CHEeLHATBHOEY;

*  (HEIOJHOE CPETHEE».
4.13. B rpade «Bmwkaiimmie poJCTBEHHUKA» MEPEUUCIISIOTCS Bce WieHE ceMbH pabotHuka JIOV ¢
VKa3aHHEM CTENEHH POACTBa (OTEll, MaTh, MYX, JKEHa, ChIH, 104b, POJHBIE OpaT U cecTpa), Jajee
epPEeUHCIIOTCS OIUM3KUE POJACTBEHHHUKH, IPOXKHBAIOIINE COBMECTHO ¢ PAOOTHHUKOM. Y Ka3hIBAIOTCS
baMuIHs, UMS, OTIECTBO U J1aTa POXKIEHUS KaXI0r0 YWIEHA CEMBH.
4.14. B rpade «Bpmonnsemas paboTa ¢ Hadasaa TPyI0BOH AEATEIBHOCTHY OTPAXKAIOTCS CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBUH C 3AIUCAMHU B TPYIOROH KHHKKE. B TpyIOBYIO J€ATENBHOCTD HE
BKJIFOYAETCd BpeMs y4eObl B 00Ie06pa3oBaTe bHBIX IIKONAX, MPOo(ecCHOHaIbHO-TEXHHIECKUX H
JPYTMX TPHPABHEHHBIX K HUM Y4YeOHBIX 3aBeAcHMAX. Bce 3amicn  TpPOU3BOAATCS B
XPOHOJIOTHYECKOM IOPAIKE.
4.15. AHKeTa TOINMCBHIBAETCS JIMIIOM, NPHHAMAaeMbBIM Ha paboTy, M JEJONPOM3BOAUTENIEM
JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXAEHHS T0CIIE€ CBEPKH CBEIACHHH, 3aHCCCHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JIOKYMEHTaMH U 3aBEPAETCS N1€YaThIO.
4.16. Aprobworpadust - JOKYMEHT, CoOJepXallui  onucaHMe B XPOHOJIOTHYECKON
110C/Ie10BaTENbHOCTH OCHOBHBIX 3TAIOB JKU3HH M JiesTeIbHOCTH TpuHuMaeMoro B JIOY paboThuka.
ABTOOHOrpadus COCTABIAETCS B IPOM3BOILHOM (hopMe, 6€3 MOMAPOK U UCIIPABICHUH.
4.17. OcHOBHBIE MOMEHTEI, KOTOpBIE JOJKHEI OBITh OCBEINEHb! B aBTOOHOrpadiu:

*  (amums, UMs, OTYECTBO;

*  YHUCIIO, MECAIl U I'0J] POXKIECHUS;

* pomydeHHoe oOpasoBaHue (re, Korja, B KakuX y4eOHbIX 3aBEJCHMAX, IO KaKou

CITEITHAILHOCTH ),

*  BpeMs Hayaja TPyJIOBOH IEATCIBHOCTH,

*  [PHYHMHBI [IEPeX0/ia Ha IPYroe MecTo paboThl;

*  OTHOIIEHHE K BOMHCKOH 00S13aHHOCTH, BOMHCKOE 3BaHHE;

*  HaJHYHC NPABUTEJILCTBEHHBIX Harpas, MOOIIPEHUM;

*  CBEJIEHHUS O CEMEUHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHUKAX;

*  Jara COCTaBJIEHHS aBTOOMOTpadUy U JTMYHAS OIHUCH COCTABIIAEMOTO.
4.18. Asro6uorpadus, cocrasieHHas npu npueme B JIOVY, He mouiexur xoppektuposke. IIpu
He00XO0MMOCTH BHECEHMS U3MEHEHHHM WM JOMOJHEHUH, OHU (QUKCUPYIOTCS HA OTAEIBHOM JIHCTE,
TOMMCHIBAIOTCA PAOOTHHKOM C YKa3aHHEM JaThl U MPHOOINAI0TCs K IepBUYHOM aBToOHOrpaduu. B
cayuae OOJNBIIMX M3MEHEHWH OMOrpaguyeckuxX [TaHHBIX pPAaOOTHHKA OT HET0 MOXET ObITh
3aTpeOOBaHa OOHOBJIEHHAs aBTOOUOrpadus.
4.19. AproOuorpadus He 3aBepsAeTCs MOIMUCIMH 3aBeTYIOMIET0 TOIMKOIBHBIM 00pa3oBaTeIbHBIM
VYPEKICHHEeM UJTH MeYaThlo.
4.20. Komuu 10KyMeHTOB 00 0Opa30BaHUU 3aBEPSIOTCS JIMYHOM IOJIMUCBHIO JEIOIPON3BOIUTENSL
TocyIe CBEPKH UX C TIOUTMHHUKAMH JOKYMEHTOB.
4.21. JlugHoe neno BEAETCH HA NPOTSHKEHHH BCEH TPYJOOBOM JesrenbHOCTH pabotHuka JIOV.
W3meHeHHs, BHOCHMBbIE B JIMYHOE [I€JIO, JOJDKHBI OBITh IOATBEPXKIEHBI COOTBETCTBYIOIIUMH
TOKYMEHTaMH.
4.22. JlenonpoM3BOIMTENs NMPUHMMAET OT MPHHAMAEMOTO Ha paboTy pabOTHHKA IOKYMEHTSI,
IIPOBEPSAET MOJTHOTY MX 3alOJHEHHS U MPaBHJIBHOCTh YKa3bIBAEMbIX CBEJCHHHM B COOTBETCTBUH C
NpeIbIBICHHBIMH UM JT0KYMEHTAMH.

. Vder B XpaHeHHe MepPCOHAIbHBIX JaHHBIX PA00THHKOB
.1. JluuHBle Jena. B KOTOPHIX XpaHATCS MepCOHaTbHBIE NaHHble paboTHHKOB JIOV, saBistoTCs
JOKYMEHTaMH «J[18 BHYTPEHHETO M0JIb30BaHHUAY.

o th




[image: image7.jpg]5.2. JluuHOE OEeNno pPerucTpHpyeTcs, O YeM BHOCHUTCA 3amuch B «JKypHan yduéra JHYHBIX JEI».
XKypHau coJlepKUT creayroume rpadbl:

*  TOPAAKOBBIA HOMEp JTHYHOTO JeNa;

*  (ammnus, ums, 0TYECTBO pabOTHHKA JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS;

* JaTa IOCTAaHOBKH JIeia Ha yYeT;

* JlaTa CHATHUS JeJia C y4eTa.

5.3. JInunble fena pacnosararTcs B HOPSAKE COTJIACHO HX HOMEpaM JTHOO0 B alipaBUTHOM TOPSJIKE.
5.4. Ilocne yBobHEHHs pPabOTHHUKA JTOMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKICHHUS B JINYHOE JEII0
BHOCSATCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIIEHHE O PaCTOPKEHHH TPYJOBOTO JOTOBOpA, KOTHS
[IPHKa3a O paCTOPXKEHUH TPYIOBOTO JOrOBOpa), COCTABJIAETCS OKOHYATEIbHAS OMHUCH, CAMO JTHYHOE
neno0 opopMIsieTcs U epeaeTes A1 XpaHeHHS.

5.5. Jlmunble nena cOTpyOHHWKOB, yBoJeHHbIX u3 JIOY, XpaHATCS B apXHWBE JIOIIKOJILHOTO
00pazoBaTEIbHOIO YUPEXKICHHUS B al(paBUTHOM MOPSIKE.

5.6. He nonyckaercs:

* coo0maTh NMepcoOHATBLHBIE TaHHBIE PAOOTHHKA TPEThEH CTOPOHE 0€3 MMCHMEHHOTO COITIacHs
pabOTHHKA, 32 UCKJIIOYEHUEM CIIy4yaeB, KOr/a 3TO HEOOXOIHUMO B LEJSAX IMPEILyPexIACHUS
yIrpo3bl OKM3HM M 3J0pOBbI0 pabOTHHKA, a TakkKe B CIy4asX, YCTaHOBICHHBIX
3aKOHOaTeNnbCcTBOM Poccutickoii @enepanuu;

* coo0waTh NepCOHAIbHBIE JJAHHBIC pAOOTHUKA B KOMMEPUYECKHX HEJIIX O€3 €ro MUCbMEHHOIO
COTJIacus;

* 3ampamuBaTh HMHGOPMAIMIO O COCTOSIHHH 37I0pOBbs pabOTHHKA JETCKOTO caja, 3a
HCKJIFOYEHHEM TEX CBEACHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIITOTHEHUS
PabOTHUKOM TPYIOBOM (PyHKIHH.

5.7. HdocTyn K TIepCOHAIBHBIM JaHHBIM paOOTHUKOB pa3pelaercs TOJBKO —CIEMHaIbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHbIE JIMIA JODKHBI UMETh MPABO MOJIy4YaTh TOJBKO TE
nepcoHasbHble AanHble paboTHHKA JIOY, KOTOphle HEOOXOMUMBI JUIS BBINOJHEHUS KOHKPETHBIX
GbyHKIHA.

5.8. Bece Mepsl KOH(MHIEHIHATBHOCTH NIPH y4eTe W XpaHEHUH TIEPCOHATBHBIX JaHHBIX COTPYIHHKA
pacnpoCcTpaHsIOTCA Kak Ha OyMakHble, TaK U Ha DJICKTPOHHbIC (aBTOMATH3HPOBAHHBIC) HOCHUTE/IH
uHbopMaIuu.

5.9. XpaHeHue epCOHAIBHBIX JaHHBIX JOJDKHO TIPOUCXOUTE B MOPSKE, HCKITIOYAOIIEM UX YTPaTy
HJIM X HEIIPABOMEPHOE UCIIOIb30BaHHE.

6. locTyn K NepcoHATBHBIM AaHHBIM padoraukos JJOY
6.1. BHyTpeHHMH: 10CTYI (IOCTYN BHYTPH JOLIKOJILHOTO 00Pa30BaTEIbHOTO YUPEKIECHHS).
6.1.1. IIpaBo gocTyna K HepcOHaNbHbBIM JIaHHBIM paboTHuka JIOY uMeoT:
6.1.2. IlepedeHs 1M1, UMEIOMHUX AOCTYN K MEPCOHAIBHBIM JAHHBIM PabOTHUKOB, ONpPENENISIeTCsS
NPUKa30M 3aBEAYIOIIEr0 M IHUCBMEHHOTO 0053aTeNbCTBA O HEpasIJAlleHHH IePCOHATbHBIX
JTaHHBIX PabOTHUKOB.
6.2. BHemmHwmit 1octym.
6.2.1. K w4mcmy MaccoBbIX MOTpeOHTEeNeld MNEPCOHATBHBIX JAHHBIX BHE JIOMIKOJBHOTO
00pa30BaTeNbHOrO YUPEKAEHHS MOXKHO OTHECTH TI'OCYJApCTBEHHbIE H HETOCYIApCTBEHHBIE
(GYHKIIMOHAIBHBIE CTPYKTYPBHI.
6.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYN K HH(OPMAIKH TOJBKO B cepe CBOEH
KOMIIETEHIIUH.
6.2.3. OpraHu3ally, B KOTOpBIE COTPYIHHK MOYKET OCYIIECTBIIATH IEPEUUCIICHHS IEHEKHBIX
CPENCTB (CTPaxoBbl€ KOMIIAHHM, HErocyJIapcTBEHHbIC MEHCHOHHbBIC (DOHIBI, OJaroTBOPHTEIILHbIC
OpraHM3allMy, KPEAHTHbIE YUYPEXKJEHHS), MOTYT MOJIYYHUTh JOCTYIl K IEPCOHAIBHBIM JAHHBIM
pabOTHHUKA TOJIBKO B CITy4ae ero MUCEMEHHOTO pa3pelleHHs.
6.2.4. [lepeiaya nepcoHaIbHbIX JIaHHBIX coTpyaHuKa JIOY npyriuM opraHu3anusam:

* CBeJeHHS O padOoTallleM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI

JApYro¥ OpraHW3ali¥ TOJIBKO C MHCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aldH, C
NPUJIOKEHHUEM KOIIMH HOTApHAJIbHO 3aBEPEHHOTO 3asBJICHHUS paOOTHHKA;





[image: image8.jpg]* IEPCOHAIbHBIE JaHHBIE pabOTHMKA JETCKOrO caga MOryT ObiTh MPEAOCTABIICHBI
POJACTBEHHUKAaM MM YIE€HaM €ro CeMbHU TOJIBKO C THCBMEHHOIO pa3pelieHUs CcaMoro
COTpYIHHUKA.

* B Cllydae pa3Boja ObIBIIAsi cympyra (Cympyr) UMEKT MpaBO OOpPaTHThCS B JOLIKOJBHOE
obpa3oBaTebHOE YUYPEKICHUE C MUCHMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOM ILIATHI
coTpyaHuka 6e3 ero cornacus (YK P®).

7. 3ammTa NepcoHaNbHBIX JaHHBIX pabdoTHnkoB JOY
7.1. Ilox yrpo30¥ MM OMacCHOCTBIO YTpaThl MEPCOHATBHBIX JaHHBIX MOHUMAETCS €IWHUYHOE WU
KOMIUIEKCHOE, pEaJlbHOE WM MOTEHUHMAJIbHOE, AaKTHBHOE MJIH TIACCHBHOE TIPOSIBIICHHE
3JIOYMBIIIJIEHHBIX BO3MOJKHOCTEH BHEUIHUX WM BHYTPEHHMX HCTOYHHKOB YIPO3bI CO3/aBaTh
HEOIaronpHuaTHeIE COOBITHS, OKa3bIBaTh IECTAOMIM3MPYIOIEe BO3JCHCTBHE Ha 3aIHINAEMYIO
UH(pOpPMAIHIO.
7.2. Puck yrpo3sl m0ObIM HHGOPMAIMOHHBIM pECypcaM CO3JA0T CTUXHMHBIE O€ICTBHI,
SKCTPEMAJIbHBIE CHUTYallMH, TEPPOPHCTHUECKHE JEHCTBUS, aBapUU TEXHUYECKUX CPEICTB M JIMHHI
CBSI3H, IpyrHe OOBEKTHBHBIE 00OCTOATENBCTBA, & TAKXKE 3AWHTEPECOBAHHbIE M HE3aWHTEPECOBAHHBIC B
BO3HHUKHOBEHUH YTPO3bI JIUIA.
7.3. 3amuTa TEPCOHATBHBIX [aHHBIX TPEJICTABISET COO0#M JKECTKO periiaMeHTHPOBAaHHBIM W
JUHAMHYECKH-TEXHOJIOTMYECKUHA  Tpolecc, MNpeAyNpexAarolluid  HapylIeHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOHOHUAECHIMATIBHOCTU MEPCOHAIBHBIX MAAHHBIX MU, B KOHEYHOM
cdere, OOECHEUMBAIOMMN JOCTATOYHO HAISKHYI0 0€30MacHOCTh WHGOpMAIMKH B TpoIEcce
YIPaBJICHYECKOH M  NPOU3BOJACTBEHHOH  JIEATEJIHOCTH  JOIIKOJBHOIO  00pa3oBaTebHOTO
YUPEKICHHS.
7.4. 3amuTa IepCOHATBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOTO MX UCITOJIb30BAHUS HITH YTPAThI
JoJDKHA ObITh oOecnedeHa 3aBenyronmM J[OY 3a c4eT CpeacTB IOLIKOIBHOTO 00pa30BaTEIbHOIO
YUPEKICHHUS B IOPSJIKE, YCTAHOBICHHOM (heiepaibHbIMU 3aKOHAMH.
7.5. "BHympennaa 3auguma’’.
7.5.1. OCHOBHBIM BHHOBHMKOM HECaHKIIMOHHPOBAHHOTO JOCTYNa K MEPCOHATBHBIM JaHHBIM
ABJISETCS, KaK IPaBUIIO, IIEPCOHA, pa0OTalOUIMK ¢ TOKYMEHTaMH U 6a3aMu TaHHBIX. PernameHTanms
JOCTYyIIa MEPCOHaNa K KOH(UICHIIMATBHBIM CBEICHUAM, JTOKYMEHTaM M 0a3aM JaHHBIX BXOJIHT B
YHMCJI0 OCHOBHBIX HAIIPABJICHWH OpraHM3allMOHHON 3al0WTHl WHPOPMALMK W TIpeHa3HAYeHa JUIs
pasTpaHMYEHUs I[IOJIHOMOYMH MEXIy aJMUHHUCTpAllMed U CICHHAJIUCTAMH JIOMIKOJHHOIO
00pa30BaTEIbHOTO YUPEIKICHHUS.
7.5.2. Jlna oGecnedeHus BHYTpEHHEW 3alllMThl MEPCOHANBHBIX JaHHBIX paboTtHHKOoB JIOY
HE0OX0IMMO COOJII0IaTh PsII Mep:
* OrpaHMYEHUE U perJlaMeHTalusl cocTaBa paOOTHUKOB, (YHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(HICHIIMATHHBIX 3HAHUH;
¢ cTporoe M30upaTeIbHOE U OOOCHOBAHHOE pacHpelesieHHe IOKYMEHTOB W HH(OpPMAIHH
MeX1y paOOTHHUKaMHM JIETCKOTO Cajia;
*  palMOHAIBHOE pa3MelleHue paboumx MecT pabOTHUKOB, NMPH KOTOPOM HCKITIOYAIOCH OBI
OECKOHTPOJILHOE UCIOIb30BAHKE 3AlMIIAEMOH HHPOPMAIIHH;
* 3HaHMe pPabOOTHHUKOM JIOIIKOJBHOrO 00pa30BaTENbHOIO  yUYPEKAEHHsS TpeOGoBaHHH
HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB IO 3aIluTe HHQOPMAIIMH U COXPAHEHUH TaifHbI;
* HaIM4YMe HEOOXOAMMBIX YCJIOBHH B NOMENIEHWH Il paboThl ¢ KOH(QUIACHIHMATbHBIMH
JOKYMEHTaMH 1 0a3aMy JTaHHbIX;
* OIIpellelIeHHe U perjlaMeHTalus cocTaBa pabOTHUKOB, HMEIOIIHX MPaBO IOCTYIa (BXo1a) B
IIOMELICHHE, B KOTOPOM HAXOJMTCS BHIYMCIIMTEIbHAS TEXHUKA;
* OpraHu3anus MOpsIKa YHHYTOKEHUS HHPOPMAIIUH;
* CBOEBPEMEHHOE BBHISBIICHHE HapyIleHHs TpeOOBaHWH pa3pelnTeIbHOH CHCTEMBI I0CTyma
paboOTHUKaMU;
* JMYHBIE J€Jla MOTYT BbIAABAThCS JEIONPOH3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEAYIOLIUM
JAOV ¥ B HCKITIOUNTETBHBIX CITydasiX, 10 MHCbMEHHOMY Pa3pelIeHHUIO 3aBEeAYIOIIETO IeTCKUM
CaIOM, - PYKOBOAMTEIIO CTPYKTYPHOIO TMOjpa3feieHus (HampuMmep, MpH MOATOTOBKE
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7.5.3. 3amuTa NEPCOHATBHBIX JAHHBIX COTPYIHHMKA HA 3IEKTPOHHBIX HOCHTE/ISX.
Bce manku, conepxanye nepcoHatbHble JaHHbIE COTPYIHHKA, JOKHBI OBIT 3aITHIEHBI TAPOJIEM,
KOTOPBIH cO00IIAaeTCst PYKOBOIMTEIO CITyKOBI YIIPaBICHHS EPCOHATOM H PYKOBOIHTEITIO CITyKOBI
UH(GOPMAIMOHHBIX TEXHOJIOTHHA.
7.6. "BHewinaa zamuma’’
7.6.1. Ilox MOCTOPOHHMM JHIIOM MOHHMAETCs MOGOE MO, HE MMEIOIee HEMOCPEICTBEHHOTO
OTHOWIEHUS K AesTenpHocTH JIOY, moceTHTenn, pabOTHHKH JPYTHX OPraHM3alHOHHBIX CTPYKTYP.
IlocTropoHnue nuia He TOKHEI 3HATh pacrpesielienue GyHKIMiA, paboune MPOIECcChl, TEXHOIOTHIO
COCTaBJICHHS, OQOPMIICHHS, BE/ICHUs H XPaHEHHS I10OKYMEHTOB, JIHYHbIX /1€ ¥ PabodHX MaTepPHAIOB
y JEIONPOU3BOAUTENS (CEKpeTaps).
7.6.2. [lna obecrieyeHUst BHEIHEH 3alIATHI IEPCOHATBHBIX JAHHBIX cOTPYAHMKOB JIOY Heo6X0aMMO
COOJIIO/IATh PSIT Mep:

* TOPAZIOK IpUEMa, yYeTa U KOHTPOJIA ACATEIbHOCTH [IOCETUTEIEH;

* TOpATOK OXpaHbl TEPPUTOPHH, 3/[aHWH M MOMEIIEHHH NOIIKOIBLHOTO 00pa3oBaTelbHOTO

YUPEKACHUS;

* TpeboBaHus K 3amuTe HHOOPMALMHU [IPU UHTEPBBIOUPOBAHHH M COOECEI0BAHUSIX.
7.7. Bee nvna, cBS3aHHEIE C TTOJYYeHHEM, 00pabOTKOM M 3aIlUTOl TTepCOHATbHBIX JAHHBIX, 0OS3aHbI
NOANKUCATh 00A3ATENBCTBO O HEPA3IJIALICHHH NEPCOHATBHBIX JIAHHBIX PAGOTHHKOB IOLIKOJIBHOIO
00pazoBaTeIbHOTO YUPEKICHHUS.
7.8. Kpome Mep 3aIMThI TepCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATENBCTBOM PoccHiickoit
Qezepanuy, 3aBeIyrOIIMH JIOMKOILHBIM 00pa30BaTENbHBIM YUPEXKIEHHEM, a TAKKE COTPYIHHUKH
MOTYT BbIpabaThIBaTh COBMECTHBIE MEPbI 3aLUThI IEPCOHATBHBIX JAHHBIX PAGOTHHKOB.

8. Ilpasa u o6a3annocTn paborHukoB JJOY 1o 3amuTe HX MePCOHATLHBIX AAHHBIX

8.1. 3akperuienue mpaB pabOTHMKA, PErIAMEHTHDYIOUIMX 3aIATY €ro MepPCOHAIBHBIX JAHHBIX,
00ecreYnBaeT COXPaHHOCTh HOJIHOM M TOYHON HHPOPMAIIHHU O HEM.

8.2. PaGoTHMKHM NOMKHBI OBITh O3HAKOMIEHBI TIOJ PACIHCKY C JOKYMEHTAMH JOIIKOJIBHOTO
00pa3oBaTENILHOTO YUPEKICHHUS, YCTAHABIMBAIOLIMMHE MOPAI0K 06paGOTKH MEPCOHAIBHBIX JAHHBIX
pabOTHHKOB, a TaKXKe 00 MX IpaBax U 00A3aHHOCTAX B ITOM 0OJIACTH.

8.3. PabOTHMK JIOMIKOJBHOTO ~O6OPA30BATENBHOTO YUPEXAEHHS 0O0A3yeTcs —IPefOCTABIIATE
NEPCOHAIbHBIE JAHHBIE, COOTBETCTBYIOIIHE AEHCTBUTEIBHOCTH.

8.4. PaboTHUK MMeeT npaBo:

* HaIOJIHYO HHGOPMALHIO O CBOHMX IIEPCOHATBHBIX JaHHBIX M 00pabOTKe ITHX JAHHBIX,

*  CBOOOZHOrO GeCrIaTHOro JIGCTYNa K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIIOYAs IIPAaBO HA
IOJTy4eHHEe KOMNHWH 000K 3amucH, coiepikalieil MepcoHaNbHbIE JaHHble paGOTHHKA, 3a
UCKJTFOYEHHEM CITyYaeB, MPEeyCMOTPEHHBIX 3aKOHOAATeNCTBOM Poccuiickoit Meneparyn;

* Ha ONpEJCICHUE CBOMX MPE/ICTABUTENEH IS 3alUTHI CBOUX IIEPCOHAIBHBIX JAHHBIX;

* JOCTyna K OTHOCSAUIMMCSA K HEMY MEIUIMHCKUM JaHHBIM C IIOMOLIBIO MEIUIMHCKOrO
CIENHAaINCTa 110 CBOEMY BBIOOpY;

* TpebOBaTh MCKIIFOYHThH MIIM HCIIPABUTh HEBEPHbIE WJIM HETOJHBIE IEPCOHATbHBIC JaHHBIE, a
TaloKe JaHHbIe, 00paboTaHHbIE C HAPYLICHHEM TPeOOBaHMIA;

* Tpu oTkase 3aBeayromero J[OY HCKIIOYMTE WM WCIPaBHUTH IIEPCOHATLHEIE JAHHBIE
pabOTHHKA UMEET TPaBO 3asBUTh B MUCBMEHHOM (hOpMe 3aBEIYIOMEMY O CBOEM HECOTIACHH
C COOTBETCTBYIOUIMM 0OOOCHOBAaHHEM TAKOI'O HECOIJIACHS,

* TEpCOHAJIbHBIC JaHHBIC OLCHOYHOIO XapakTepa pabOTHHK JETCKOTO caja MMEET IIPaBo
AOMOJIHUTD 3asBICHHEM, BhIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHMS;

* TpeboBaTh HM3BELICHMs 3aBEIYIOLIMM JETCKMM CaIOM BCEX JHMIl, KOTOPhIM paHee ObLIA
COOOIIEHbI HEBEPHbIE WM HEIOJHBIE TNepCOHATbHBIE IaHHEIE pabOTHHKA, 060 BCeX
IPOM3BE/ICHHBIX B HUX HCKJIFOUEHHSX, HCTIPABICHUSAX WM J0NOJHEHHUSAX;

* obxanosarh B cyiae moOble HENPaBOMEPHbIE NEHCTBHI MIM Oe3/IefiCTBUS 3aBELYIOLIErO
JOIIKOJIBHBEIM ~ 00pa3oBaTebHBIM  YUPEKIECHHEM TIpH 00paboTKe M 3alUTe  ero
NEPCOHATBHBIX TaHHBIX.






[image: image10.jpg]8.5. B nensix obecrneuenns 10CTOBEPHOCTH IIEPCOHATIBHBIX JaHHBIX PaboTHHKH JIOY 00s3aHbL:

+ npu odopmienHsn Ha pabOTy NPECTAaBIATH JAOCTOBEPHbIE CBEICHUS B MOPsIKE U 00bEME,
IpeIyCMOTPEHHOM  HacTosmuM  [lonoXkeHWEM M 3aKOHOJATeNbecTBOM  Poccuiickon
®enepanuu:

* B Cllydae H3MEHEHHS CBOMX IE€PCOHAIBHBIX JaHHBIX, COOOIIATh 00 3TOM 3aBEyHOIIEMY
JETCKHM caaoM B TeueHHe 10 gHel.

8.6. PaGorHuku crassT 3aseayiomero JIOY B H3BECTHOCTh 00 HW3MEHEHHM (DaMHIIMHM, UMEHH,
OTYECTBA, JaThl DOXICHHSA, 9YTO IMOJIy4YaeT OTpPaKEHHE B TPYAOBOM KHHXKKE HA OCHOBAHHU
TIpe/ICTABIEHHBIX JIOKYMEHTOB. [IpH HEOOXOJUMOCTH H3MEHSIOTCA NaHHble 00 00pa3oBaHWH,
poeCcCHH, CIeNHATEHOCTH, IPUCBOSHUH HOBOI'O pa3spsjia u Ip.

8.7. B menAx 3ammMThl YacTHOH JKM3HH, JIMYHOM M CeMEHHOW TalHBI PAaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCA OT CBOEro mMpaBa Ha 00padOTKY MEPCOHAIBHBIX NaHHBIX TOJBKO C HX COTJIacws,
MIOCKOJIBKY 3TO MOYET MOBJIeYb MPHYHHEHHE MOPAIBHOI0, MAaTEPHAILHOTO Bpea.

9. OTBETCTBEHHOCTH 33 pasrjalleHHe KOH(QUIEHNHAILHOH HH(OpPMANMM, CBA3AHHOH C
NepPCOHAJbHBIMH TaHHBIMH

9.1. Ilepconanvhas omeemcmeeHHOCmbs - OJHO W3 TJIABHBIX TpeOOBaHMH K OpraHu3aliu
(YHKIIMOHUPOBAHUS CHCTEMBI 3aLINTH MEPCOHATBHOM HH(OpPMANUM M 00A3aTeNbHOE YCIIOBHE
obecnedeHus 3p(HEKTUBHOCTH 3TOH CUCTEMBI.

9.2. 3ammTa nnpaB pabOTHHKA, YCTAaHOBJICHHBIX 3aKOHOAATeNbCTBOM P® 1 HacTosmum [TonoxeHuewm,
OCYIIECTBIIAETCS CYIOM B IIEISAX IPECEUYeHMs HENMPaBOMEPHOIO HCIIOJIb30BAHUsS IMEPCOHATIBHBIX
JAHHBIX PabOTHHKA, BOCCTAHOBJICHHS HAPYLICHHBIX MPAB M BO3MEILIECHHS MPUYMHEHHOIO ymepoa, B
TOM YHCJIe MOPaIbHOIO Bpea.

9.3. Kask/1plif COTPYIHMK JOIIKOIBHOTO 06pa30BaTeIbHOTO YIPEKIACHHS, OMyJaloIui 11 paboThl
KOH(UICHIIHAIBHBIA TOKYMEHT, HECET €JMHOJIMYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTb HOCUTEIIA U
KOH(UACHIIMATBHOCTh UH(DOPMALHH.

9.4. Jluna, BMHOBHBIE B HapYIIEHHH HOPM, PETYJIMPYIOUIMX [OTyd4eHHE, 0OpabOTKy M 3alluTy
NEePCOHANBHBIX ~ JaHHBIX  paboTHHKA, HECYT  IUCLUMIUIMHAPHYIO,  AJAMHHHUCTPATHBHYIO,
IPaXJIaHCKO-TPABOBYIO HJIM YFOJIOBHYKO OTBETCTBCHHOCTh B COOTBETCTBMH C (eaepalbHbIMHU
3akoHaMu Poccuiickoii @enepanui.

9.5. 3a HEHUCITOJIHEHHWE WM HEHaJUTeXKalee HCIOoJIHEHHE PaOOTHUKOM 10 €70 BUHE BO3JIOXKCHHBIX Ha
HEero o0s3aHHOCTEM 1O COOJIOJEHHIO YCTAHOBJICHHOrO IOpsifKa pabOTBI CO CBEIACHHAMH
KOHQHIEHIMAIRHOrO XapakTepa 3aseaytomuii JIOY BnpaBe NpUMEHATh OPETyCMOTPEHHbIE
TpynoBsIM KOJEKCOM QHCLHHUILIHHAPHEIE B3BICKAHUS.

9.6. JIOJDKHOCTHBIE JTHIIA, B OOS33HHOCTb KOTOPBIX BXOJUT BEJICHHE IICPCOHATBHBIX JaHHbBIX
COTpYJHHKA, 00s3aHbl O0ECHeYUTh KaKIOMY BO3MOXKHOCTH O3HAKOMICHHs C JOKYMECHTaMU H
MaTepHallaMH, HEMOCPEJCTBEHHO 3aTparuBalOMMU €ro IpaBa M CBOOOMBI, €CIIH HHOE He
TIPELYyCMOTPEHO 3aKoHOM. HerpaBoMepHBIit 0TKa3 B IPEA0CTABIEHHH COOPAHHBIX B yCTAHOBJICHHOM
HOPSJKE JTOKYMEHTOB, JHOO HECBOEBPEMEHHOE IIPENOCTaBICHHE TaKMX JNOKYMEHTOB HIIM HHON
uHGOPMAIIMK B CIydasx, MPeIyCMOTPEHHBIX 3aKOHOM, JIMOO IIPENOCTaBJICHHE HETOTHOW WM
3aBeJOMO JIOKHOM MHGOpMAIMK - BJICUET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMII aMHHHUCTPATHBHOIO
wirpada B pasmepe, onpeaensieMoM KojexkcoM 06 aIMMHHCTPATHBHBIX IPABOHAPYIICHUSX.

9.7. B cooTBeTcTBHH C [ paJaHCKHM KOJEKCOM JIMIla, HE3aKOHHBIMH METOIAMH IIOJTyYHBIIHE
MH(OPMAIIMIO, COCTABISIONLYIO CIyX)KeOHYIO TaifHy, 00s3aHbl BO3MECTUTh NIPUYUHEHHBIE YOBITKH,
[IpUYeM Takas e 00sS3aHHOCTh BO3JIaraeTcsi U Ha pabOTHHKOB.

9.8. YroyioBHas OTBETCTBEHHOCTh 3a HApyLIEHHE HEMDHKOCHOBEHHOCTH YacTHOM XKM3HHU (B TOM
YucIe HE3aKOHHOE COoOMpaHWe WM pPACHpOCTPaHEHHE CBEACHHH O 4YaCTHOHW JKH3HH JIMIA,
COCTAaBJIAIOLIErO €ro JIMYHYIO HIIH CEMEHHYIO TaiiHy, 6e3 ero coriacus), HENpaBOMEPHBIH JTOCTYI K
OXpaHsAeMON 3aKOHOM KOMIIBIOTEPHOH HWH(OpMAallMH, HENPAaBOMEPHBIA OTKa3 B MPEIOCTaBICHUN
COOPaHHBIX B YCTAHOBJICHHOM TOPSIIKE TOKYMEHTOB U CBEICHHH (€CIIH TH JesIHHUSI IPUYHHHUIIN BPEXL
npaBaM M 3aKOHHBIM HHTEpecaM TpaKlaH), COBEPLICHHBIE JIMIIOM C HCIIOJIb30BAaHUEM CBOETO
CITy’Ke€OHOTO TOJIOKEH!S HaKa3bIBaeTcs mTpadoM, TH00 THIIEHHEM ITpaBa 3aHAUMAaTh OMpPe/Ie/ICHHbIC
JOJDKHOCTH WJIH 3aHUMAThCs ONpPE/IE/ICHHOM AeSATeIbHOCTBIO, THOO apecToM B cooTBeTCTBUM ¢ YK
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9.9. HenmpaBoMepHOCTS JEATEIbHOCTH OPraHOB roCyXapCTBEHHO# BIIACTH M OPraHu3aluii 1o coopy u

HMCIIOJIB30BAHUIO ITIEPCOHAIBHBIX TaHHBIX MOXET OBITh yCTaHOBJIEHA B Cy,IIC6HOM TIOpAAKE.

10. 3aka0YHTEIbHbIE MOJI0KEHHUS
10.1. Hacrosmee IlonokeHue SBISETCS JIOKATbHBIM HOPMAaTHBHBIM aKTOM JIOY, npuHHMaeTCs Ha

O6mem coOpaHun pabOTHUKOB, COTJIACOBBIBACTCS € [Tpod)cOrO3HBIM KOMHTETOM H YTBEPKIACTCS
(1160 BBOAMTCA B JIHCTBUE) MPHKA30M 3aBEJYIOLICrO  JOMIKOILHBIM 00pa3oBaTeIbHbIM
YIpEKICHUEM.

10.2. Bee uW3MeHEHHs W JIONOJHCHHS, BHOCHMbIC B HACTOSAIICC [Monoxenune, 0GOPMIAIOTCSA B
MACHMEHHO# opMe B COOTBETCTBHHY JICUCTBYIOIIMM 3aKOHOATE/ILCTBOM Poccuiickoii @enepanuu.
10.3. TlonokeHWe NPHHEMAETCS Ha HEONpeeNeHHBIH CpoK. M3MeHeHus ¥ JOMOTHEHAA K
TTONOKEHHIO IPUHAMAIOTCS B MOPSLIKe, mpeaycMoTpeHHoM m.10.1. HacTosmero [TonoxeHus. :
10.4. Tlocne mpuHsATHs [lonokeHHs (MMM M3MCHCHHH H JOTOJIHEHHH OTAETBHBIX IYHKTOB M - -
pa3/IersioB) B HOBOI pelakIliy TIPEIbIAyIas peakilus aBTOMATHICCKH yTPaduBacT CILY. -

Coznacosano ¢ IIpoghcorosnbim Komumemom

Ipomoxonom 11_._09 . 2019__2. Ne 1
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